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Residential Occupancy Permit  
 
• ALL Occupancy Inspections are required prior to a Change of Ownership, or Change of Tenant 
• No structure may be occupied prior to the issuance of an Occupancy Permit 
• APPLICATION FEE of $150 per Unit Reinspection Cost $50.00.  
•  Check made out to Glenn Engineering and (Mailed to 14920 US-30 Irwin, PA 15642)  
• You may pay cash on day of inspection (please have exact change) 
• All inspections become void (30) days from date of application/ inspection 

 
All information MUST be filled out COMPLETELY. 

 
1. Reason for Permit 

 
□ Change of Ownership                 □ Change in Use □ Rental/Change of Tenant                
 

2. Occupancy Type 
 
□ Single Family Dwelling      □ Two Family Dwelling  □ Multi Family Dwelling 
 

4. Permit Type 
 
□ Temporary      □ Occupancy □ As-Is Sale Certificate 
 

5.  Property Information 
 

                Address of Property: ___________________________________________________________________ 

               Current Owner(s) Name: ________________________________________________________________ 

               Phone #: _________________     Email: _____________________________________________________ 

               Current Owner(s) Mailing Address: _________________________________________________________ 

               Property Manager/Contact Person: _________________________________________________________ 

               Name: ________________________________________________________________________________ 

                Phone #: _________________     Email: _____________________________________________________ 
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6. Occupancy Information: (The information below MUST be completed) 

Sale of Property: 

Buyer’s Name: _______________________________________________________________________ 
 
Buyers Address: ______________________________________________________________________ 
 
Phone #: _________________     Email: ___________________________________________________ 
 
*If the Buyer is a Bank/LLC/Business: 
Bank/LLC/Business Name: ____________________________________________________ 
 
Contact Person’s Name: ________________________ Phone #: _______________________ 
 
Address: ___________________________________________________________________ 
 

7. Certification: 
 
 I, _________________________________ attest that all information provided in this application is true 
and correct to the best of my knowledge. Please sign & Date below. 
 
Signature: ____________________________________________________Date: _____________________ 

 

Certificate of Occupancy to be: (Duplicates are $50 Per Page) 
 
□ Mailed to Owner    □ E-mailed to: _________________________ 
 
□ Mailed to Buyer   □ Faxed to: _________________________ 
 
Official Use Only: 
 
Dye Test Passed: ___________________________ 
 
Date Paid: _________________________________ 
 
Amount Paid: ______________________________ 
 
First Inspection Date: ___________________________    Pass_______    Fail________ 
 
Re- Inspection Date: ___________________________     Pass_______    Fail________ 
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